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Retention Management Team, Registration Process Subcommittee Meeting

· Make an appointment with your academic advisor!!
· Critical Dates

· February 7-9 – Jostens, Inc. at the University Bookstore to take orders for graduation caps and gowns, graduation invitations, and class rings

· February 10 – Deadline to submit Applications for Graduation (Please note that late applications will not be accepted). Meet with your advisor to submit all paperwork
· February 10 – Last day to file for master’s foreign language examination

· February 25 – Foreign Language Examinations for master’s degree candidates

· March 5 – Last day for undergraduates to withdraw from class with a WC grade

· March 19 – Last day for master’s degree candidates to file Applications for Admission to Candidacy

· March 23 – Last day for filing applications for Master’s Written Examinations

· March 31 – Written examinations for master’s degree candidates

· April 26 – Last day of classes for all Law students
· April 28-May 8 – Final examinations for Law students

· April 30 – Reading day for graduating students
· May 1-2 – Final examinations for graduating students

· May 3 – Final grades for graduating students due in Banner by 5 p.m.
· May 7 – Last day to submit thesis/projects

· May 7 – Deadline for clearance – student accounts, community service, exit interviews
· May 10 – Pick up Permit-to-March Cards, 8 a.m. – 5 p.m. BN Duke Auditorium

· May 10 – Graduate/Professional Rehearsal, 6 p.m., McDouglad-McLendon Gym

· May 11 – Undergraduate Rehearsal, 11 a.m., Annie Day Shepard Bowl
· May 11 – Graduate/Professional Commencement, 3 p.m., McDouglad-McLendon Gym

· May 11 – Chancellor’s Reception, 6 p.m., Brant Street Plaza
· May 12 – Undergraduate Commencement Exercises, 8 a.m., O’Kelly-Riddick Stadium
· Issues/Items to Remember
· Consult your academic advisor NOW to be certain of your graduation status and completion of your degree requirements. Complete Application for Graduation.
· Pay the graduation processing fee ($10.00 for undergraduates, $12.00 for graduate/professional students) by May 7.
· Check on transfer credits, substitutions, waivers, etc., if applicable.
· Official transcripts of courses taken this semester at another college/university must be in the Office of the Registrar by 5 p.m. on May 3.

· Clear up outstanding “I” grades if needed for degree completion. (Outstanding “I” grades from Fall 2009 forward will turn to “F” by May 3 if not cleared).
· Contact Campus Bookstore for academic regalia and invitations (919/530-6445)

· Clear account balances, complete financial exit interviews (Stafford Loans: online, http://www.studentloans.gov/) or Perkins Loans: 919/530-7122) by May 7.
· Clear through Community Service office (undergraduates only) 919/530-7076, by May 7.
· Notify Registrar’s Office in writing if you are not planning to participate in Commencement and pay $10 postage fee to have diploma mailed. Use form online http://bit.ly/oIeBgP
· Use following link to complete mandatory senior survey online, after February 10: http://snaponline.snapsurveys.com/surveylogin.asp?k=125511896774.
Office of the Registrar

Revised-January 12, 2012
PAGE  
2

