Job Title: Graduate Digital Archives Assistant – Special Collections

Hiring Department: Special Collections Research Center

Status: Available January 23, 2012

Work Schedule: Monday through Friday, 9am to 5pm; 10-15 hours per week. Evening and weekend hours are not available.

Responsibilities:
Assisting the Special Collections Research Center with the curation and processing of born-digital materials.  Duties include researching solutions for handling various types and formats of digital records; testing tools, workflows and procedures for processing born-digital materials; and processing of both born-digital and physical archives. Other duties as assigned.

Qualifications:
Required: Enrollment in a Public History, Library or Information Science program; strong computing skills; excellent research and writing skills; ability to pay attention to detail; coursework in or understanding of archival collections and/or records management; interest in digital curation or digital records preservation.

Preferred: Coursework or experience in digital curation or digital records preservation; experience with processing archival materials or records management; digital production or digital library experience.

To apply, please send a resume and a schedule of your availability to adrienne_lai@ncsu.edu<mailto:adrienne_lai@ncsu.edu>.  No phone calls please.
